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Ministry of Education, Skills and Training - Independent Schools

Information on this form is collected by the Office of the Inspector of Independent Schools under the authority of the Independent School Act, section 5.  The information will be used for purposes of External Evaluation of the independent School and is subject to the provision of the Freedom of Information and Privacy Act.


Please Note:

Completion of this evaluation catalogue is required from Independent Schools that offer instruction by means of Distributed Learning (DL) through a Distributed Learning Agreement prior to an External Evaluation and constitutes application for Group 1, 2 or 4 classification or reclassification.
1)
The evaluation catalogue is provided in MS Word 97-2003 Document with the font set to fill in with Times New Roman 11.
2)
The evaluation catalogue and appendices can be downloaded from the Independent Schools website at:  http://www.bced.gov.bc.ca/independentschools/is_forms/welcome.htm. Once completed, the schools will be granted access to upload the document to the web-based Inspections e-Service: https://educindependent.gov.bc.ca/inspect/default.aspx by entering their unique BCeID and password.
3)
The evaluation catalogue is designed to give the External Evaluation Committee factual information that is an up-to-date summary of the philosophy, administration, curriculum, facilities, and resources of the school.

	WHEN DOCUMENT IS COMPLETED:

	Please make one copy for your school’s records and upload the 
completed document to: 
Web-based Inspections e-Service at: 

https://educindependent.gov.bc.ca/inspect/default.aspx
Upon submitting this information I, the authority or authorized

representative, solemnly declare that the information in this

document is accurate, current and complete.
**DEADLINE:**
Friday, September 30, 2011
do Not mail the Catalogue as in previous years


	Information on this form is collected by the Office of the Inspector of Independent Schools under the authority of the Independent School Act, Section 5.  The information will be used for the purpose of an External Evaluation of the Independent School and is subject to the provisions of the Freedom of Information and Protection of Privacy Act.


	Ministry School No.

     

	School Name

     


	Office  Address (Location)

     


	Office Address (Mailing)

     


	City/Town

     

	Postal Code

     


	Principal’s Name
 FORMCHECKBOX 
 if new to school this year

     

	E-Mail

     


	Current Group Classification

     

	Office Phone

     

	Office Fax

     


	School in Continuous Existence Since 

  Month:        / Year:      
	School Affiliation (if applicable)

     


	Name of School Authority

     


	


	DISTRIBUTED LEARNING (DL)

	STUDENT ENROLMENT

	A)  Elementary (do not include pre-school)

	Kindergarten
	Grade 1
	Grade 2
	Grade 3
	Grade 4
	Grade 5
	Grade 6
	Grade 7
	Total (A)

	     
	     
	     
	     
	     
	     
	     
	     
	     

	

	B)  Secondary

	Grade 8
	Grade 9
	Grade 10
	Grade 11
	Grade 12
	Total (B)

	     
	     
	     
	     
	     
	     

	Totals of A & B Enrolment: (must be ten or more)
	     


	The undersigned hereby certifies that the information in this Evaluation Catalogue is, to the best of my knowledge and understanding, complete and correct.  The Declaration on Page 4 and the answers provided throughout the Evaluation Catalogue reflect the current status of the programs, operations, administration and staffing of the school.
Principal’s Signature:



Date:



	
	FOR MINISTRY USE ONLY
DATE  RECEIVED


	Section 1 -  General Information



	1.01
	Distributed Learning Agreement

	
	a) Date of the agreement

     


	
	b)
Program offered under this agreement

     


	1.021.02
	Update Report

	
	If this agreement is with an authority that offered instruction by means of DL in the previous school year, outline the changes or improvements as noted below, since the last External Evaluation or Monitoring inspection took place.  Have any of these changes been made in response to previous External Evaluation or Monitoring inspection recommendations or suggestions?  Explain:



	
	a) Program changes

     


	
	b) Electronic delivery technology

     


	
	c) Authority/Administrative Structure Changes

     


	
	d) Change in staffing and student enrolment since the last external evaluation inspection

· Last external evaluation year 
       
· Number of teachers
[       ]

· Number of students 
[       ]

· Current year 


       
· Number of teachers 
[       ]

· Number of students 
[       ]



	1.03
	School Authority

	
	Describe the relationship of the authority to the DL school and/or program.

     


	
	b)
Official Registration Number: (check one of the following below)

 FORMCHECKBOX 

under the Society Act, or


 FORMCHECKBOX 

under the Companies Act


 FORMCHECKBOX 

with an Order in Council


	
	c) Date of the last Annual Report filed with the Registrar of Companies

      /       /      
Month /    Day    /    Year



	
	d) Does the Authority have a registered Business BC electronic ID (BCeID)?

 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No


	
	e) Did the schools submit data for the Employers list to BCCT and OIIS in the previous year by the deadline?

 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No


	1.04
	Additional Programs 



	
	Does the DL school offer any programs in addition to the DL program (homeschooling brick and mortar etc.)?
 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No    (If Yes explain)
     


	1.05
	Future DL School Plans 



	
	Describe future school plans and include any planned program or grade level additions.

     



	Section 2 – Distributed Learning (DL) School Facilities

(DL facility is defined as any and all facilities where components of the DL Program are being delivered to student groups in person by the BC certified teacher and/or the facility that houses ministry required documents i.e.  student records)



	2.01
	DL School Building(s) and Grounds

	
	a) List/describe any facilities/grounds used to implement portions of the DL program that require student on-site attendance.

     


	
	b)
Do school files contain current documented evidence that these facilities meet all current municipal/regional district codes re:  zoning, building, fire prevention, and health?


 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
(If No, explain)

     
c) Describe the administrative office where student records are kept and from where the principal supervises the DL program:
     


	2.02
	Remote Instructional Sites

	
	a) List any remote instructional sites and locations from which any part of the school’s DL program is being delivered for 10 or more students.

     
b) Do school files contain current documenational evidence that these remote facilities meet all current municipal/regional district codes re: zoning, building, fire prevention and health?


 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
No     (If No, explain)

     



	Section 3 - Philosophy and Practice



	3.01
	Declaration

	
	overall declaration

	
	The school complies with Section 1 of the Schedule of the Independent School Act, which requires that:

a)  no program is in existence or is proposed at the independent school that would, in theory or in practice, promote or foster doctrines of

(i)
racial or ethnic superiority or persecution,

(ii)
religious intolerance or persecution,

(iii)
social change through violent action, or

(iv)
sedition,

b)  the independent school facilities comply with the enactments of British Columbia and the municipality or regional district in which the facilities are located, and

c)
The authority complies with the Independent School Act and its regulations.

The school has established an educational program for the current school year that complies with the instructional goals; time and program requirements determined by the Minister as specified in the Educational Standards Order for DL students (see The British Columbia Guide for Independent Schools - Appendix 3- Ministers Orders).



	
	School complies with all of the above:

 FORMCHECKBOX 
Yes   FORMCHECKBOX 
 No




	3.02
	Philosophy, Objectives and Special Features of the DL School



	
	Describe the philosophy, objectives and special features of the DL school, relating them to curriculum, pedagogy, policies and procedures.

     



	Section 4 – Distributed Learning (DL) School Administration



	4.01
	DL Administrative Structure

	
	Provide a brief description of the DL administrative structure and responsibilities.

     


	4.02
	DL Principal

	
	a) Years the current principal has been:

· a teacher

[       ]

· an administrator 

[       ]

· an administrator in this school
[       ]



	
	

	
	b)
Percentage of time the principal has for administrative duties

     

	
	b) Is the percentage of time sufficient to fulfill administrative duties?


        FORMCHECKBOX 
 Yes  FORMCHECKBOX 
No 

	
	d) Type of certificate held by principal (included issue or expiry date).

     

	
	e)
Describe how the principal administers the education program and oversees the teachers.

     


	4.03
	DL Student Records

	
	a) Permanent Student Record. Check if the following are current and complete.



	Item
	Yes
	No

	Permanent Student Record (Form 1704)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Copies of a minimum of the two most recent years of student progress reports
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If applicable - inclusions to support medical alerts, legal alerts support services information, Individual Education Plans (IEPs).
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Registered home schoolers
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	b) 
Additional Student Record Items.  Check if the following are current and complete. 

	Item
	Yes
	No

	Legal name (photocopy of birth certificate)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Allergies and other health concerns
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Emergency contact numbers
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Doctor’s name and contact information
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Care Card number (optional)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Official names of parents/guardians with home and work contact information
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Verification that parent/guardian is legally in Canada and resident of British Columbia
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	All students enrolled have received Ministry of Education Personal Education Numbers (PENs)
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	c) 
How does the school collect student information (electronically / paper, etc.)?

     

	
	d)
How do teachers access student information?

     

	
	e) Does the school have policies governing the handling of sensitive information, access and disclosure of information, and transfer and storage of student records/that reflect the principles described in the paper entitled, “Student Records: Requirements and Best Practice Guidelines for Independent Schools?
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
No

Comments:
     


	
	f) Describe the storage of Permanent Student Record files to ensure safekeeping from fire, theft, etc.
     


	
	g)
Did the school provide Records and Reports for each student enrolled in the DL program as required in the Distributed Learning Agreement by…. ?

 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No



	4.04
	Personal Information Protection Act (PIPA)



	
	a) Does the school have a written privacy policy in place for the collection, use and disclosure of student, teacher and parent information collected by the school?


 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No




	4.05
	Registered Homeschooled Children



	

	a) Are homeschooled children registered on Permanent Student Records (Form 1704) and assigned PEN numbers?

 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No



	
	b) Describe the school’s policy regarding services and resources offered to registered home schoolers. 

     


	4.06
	Utilization of Provincial Government Grants (Group 1 or 2 schools only)

	
	a)
Are per student grants used only for operational purposes to support the delivery of the DL program?


 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No



	
	b) Does the school pay parents directly for “Third Party Services”?


 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No



	
	c) How does the school secure the educational resources needed to support the educational program for students?

     


	
	d)
Has the school received supplementary special education funding for students approved for level 1, 2 or 3 funding?


 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No

If “yes” above outline:

· total funding received

     


· number of students and grade
     


	4.07
	Communication

	
	a) List methods of communication used:

· Among DL staff (i.e., staff meetings and how they are conducted)
     
· How is information shared with DL students?
     
· How is general information shared with parents/guardians?
     


	
	b) Has the school produced a handbook for:

	
DL Parents
	DL Staff
	DL Students

	
  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No


	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 

	
Comments:

     


	
	c) Describe how Independent School information regarding the following sources is shared

· Distributed Learning Agreement.

     
· Distributed Learning Standards.

     


	4.08
	Appeals

	
	a) Describe the DL school’s policy for dealing with appeals by parents/students regarding school decisions.

     


	
	b) How does the DL school’s policy reflect the principles described in the paper entitled, “Procedural Fairness: Best Practice Guidelines for Independent Schools”?

     


	4.09
	Student Expectations

	
	a)  Does the DL school have written policies that describe the academic practice expected of its students and the actions to be taken if expectations are not met?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
(If No, explain)
     


	

	b)  How are the expectations of the DL students and parents communicated?  Are these policies/procedures documented?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
(If No, explain)

     
c)  How does the school communicate its policies to students, parents, and staff?

     


	4.10
	DL Student Supervision (if applicable)

Describe student supervision practices when groups of students are taught in a common facility and/or on group field trips.


     


	4.11
	Abuse, Anti-bullying and Harassment Protocols

	
	Describe the school’s policies and protocols regarding:

· the prevention and reporting of child abuse

     
· anti-bullying policies and procedures

     
· harassment policies and procedures.

     



	4.12
	Emergency Procedures for Group Activities (if applicable)

	
	a) Indicate whether the school has written policies/procedures regarding the following.  Describe, when appropriate, how each policy is communicated to students, staff and parents.



	
	· Accidents

            FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   (If No, explain)

     


	
	· Transportation/Field Trips      FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  (If No, explain)

     


	
	· First aid/emergency training for staff members   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No (If No, explain) 

     


	

	b) Delivering Group Instruction for a DL facility

· Where students are receiving group instruction in the DL facility, do students participate in

Fire drills                    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
frequency:      
Earthquake drills        FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
frequency:      
· List the types of group activities offered in the DL facility or a remote facility.

     
· How does the school ensure that the buildings and grounds are a safe environment for children?

     
· Are any cloth towel dispenser units located in the DL facility?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No  (If Yes, describe the monitoring procedures for ensuring that guards are properly maintained.)

     


	
	c) How does the school ensure that students, when receiving their educational program at home, have emergency fire and earthquake preparedness skills?

     


	4.13
	Electronic Supervision

	
	a) Does the school have an information sharing and privacy policy for the portion of the program delivered electronically?

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No




	Section 5 - Teacher Certification, Evaluation, and Professional Development


	

	5.01
	Certification of Teachers
	

	
	Teachers:


are responsible for the educational program of each student assigned to them, including responsibility for:

· instructional planning,

· delivery of instruction, 

· supervision of instruction, 

· student evaluation, and 

· report writing.  


All full-time and part-time teachers, including single subject teachers, must hold valid British Columbia teaching credentials issued by the College of Teachers or by the Inspector of Independent Schools.

Teacher Assistants:

 Are persons who may only be employed to assist teachers under direct daily supervision of teachers and are not responsible for the planning and delivery of the program and student assessment.  Teacher assistants are not required to hold certification.
	

	
	a) Does the school presently employ any person who has not yet been issued a certificate by the BCCT or the OIIS.

 FORMCHECKBOX 
Yes    FORMCHECKBOX 
 No   (If Yes, list the names of these persons, note the date of application to the BCCT or the OIIS in the chart below and indicate whether a 3 month Letter of Permission is on file.)
	

	
	
	

	Teacher’s Name
	Applied to BCCT or IS
	Date of Application
	3 month LOP Y/N

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	These teacher’s files should contain evidence of eligibility for certification.
	

	
	b)  Number of teachers (including the principal) holding valid British Columbia College of Teachers Certification.
	     

	
	c)  Number of teachers (including principal) holding Professional British Columbia Independent School Teacher Certification.
	     

	
	d)  Number of teachers (including principal) holding valid subject-restricted British Columbia Independent School Teacher Certification.
	     

	
	e)  Number of teachers (including principal) holding valid school and subject-restricted British Columbia Independent School Teacher Certification.
	     

	
	f)  Number of teachers (including principal) holding valid system-restricted British Columbia Independent School Teacher Certification.
	     

	
	g)  Number of teachers teaching with a current Letter of Permission.
	     

	
	h)  List each teacher indicating certificate type, restriction and teaching assignment in Appendix 1.

     


	
	i)  Also list each teacher assistant indicating work assignment

     


	
	j)  Number of teachers (including the principal):

	· Full-time       
	· Part-time       
	Total FTE       
	

	· Number of teachers new to the school in this school year:       
	

	· Number of teachers new to the school in the last two years:       
	

	
	k)  Describe the storage of teacher files

     
l)  Do the school’s teacher files include: 


      FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
copies of valid BC teaching certificates (Independent 
School certificates or current BCCT membership)


      FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
 copies of teacher evaluations?
	

	5.02
	DL Staff Development and Support 
	

	
	a) List all support staff positions (eg. administrative assistant, business manager, secretary, specialists, janitor, etc.) and describe their responsibilities.

     

	

	
	b) Have satisfactory criminal record searches been obtained for all DL employees working with children? (Note: CRC’s must have been completed within the past five years.)

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   
(If No, explain)
     
Note:  Volunteers working with children may have a criminal record check completed by the RCMP.


	


	5.03
	DL Professional Development

	
	a)
Orientation of new staff (specify procedures).

     


	
	b)
Number of professional days available: 

     


	
	c)
Describe the plans for Professional Development for this school year.

     


	5.04
	DL Teacher and Principal Evaluation

	
	a)
Is there a policy in place for teacher and principal evaluation?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No



	
	b)
Describe practice and frequency of teacher and principal evaluation.

     


	5.05
	Parent Support

	
	a)
Has the school developed guidelines to distinguish the role of the parent from the responsibility of the teacher?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No




	Section 6 – DL Educational Program:  Curriculum and Implementation



	6.01
	DL Program Structure

	
	a) Outline the programs offered within the following divisions:

· grades K-9 or K-12

     
· grades 10-12

     


	
	b) Do teachers have portfolios (paper or electronic) for each student that includes:

· student year program plan 
  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

· weekly evidence of student work in all core subjects 
  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

· evidence of assessment for each core subject 
  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

· weekly contact log with students
  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No



	6.02
	Primary Program (Kindergarten - Grade 3) 

	
	a) Complete Primary Program Chart (Kindergarten - Grade 3) - Appendix 2.

	b) 
	b) Describe the educational program with respect to the following: 

	
	i. Enrolment in the Primary program


How are student/teacher groupings determined (by grade, by location, etc.)?

     
How many students are assigned to teachers of a primary program?

     
What evidence demonstrates the student is an active participant and engaged in the DL program?

     


	
	ii. Teacher / Student Contact

What is the approximate number of contacts per week with each student studying at home?

     
Describe the types of weekly contact with students studying at home.

     


	
	Do students receive group instruction (frequency of contact, if any) with other students at the DL facility?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    (If Yes, describe)

     


	
	iii. Role of the teacher


Describe how teachers meet the requirements for


· planning for student learning.

     
· directing instruction for learning.

     
· assessing and evaluating student progress in learning.

     
· reporting on student achievement in learning.

     


	
	iv. Meeting the learning outcomes


How do teachers track the completion of learning outcomes? 

     
How are learning outcomes met for:

· Fine Arts

     
· Physical Education

     
· Health And Career Education

     
· hands on activities

     
· oral language experiences

     
· collaborative opportunities

     
How are the requirements for Daily Physical Activity (30 minutes per day for K – Grade 9) being met?

     


	
	v. Role of the parents

Describe the role of the DL parent in supporting the learning in the Primary Program: 

     


	
	vi. Composition of the primary program

Indicate the approximate portion of the Primary Program that is:

· Paper-based         %

· Electronic            %

· On-site                %

· Other                   %



	
	vii. Reporting on student progress

Describe the reporting of student progress to parents/guardians and include

· types of reports

     
· frequency of reports

     
· tracking of learning outcomes

     


	6.03
	Intermediate DL Program (Grades 4-9)

	
	a) Complete Intermediate Program Chart (Grades 4-9) - Appendix 3.

	c) 
	b) Describe the educational program provided with respect to the following: 



	
	i. Enrolment in the Intermediate Program


How are student/teacher groupings determined (by grade, by location, etc.)?

     
How many students are assigned to teachers of an Intermediate Program?

     
What evidence demonstrates the student is an active participant and engaged in the DL program?

     


	
	ii. Teacher / Student Contact

What is the approximate number of contacts per week with each student studying at home?

     
Describe the types of weekly contact with students studying at home.

     


	
	Do students receive group instruction (frequency of contact, if any) with other students at the DL facility?

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    (If Yes, describe)

     


	
	iii. Role of the teacher:


Describe how teachers meet the requirements for:


· planning for student learning

     
· directing instruction for learning

     
· assessing and evaluating student progress in learning

     
· reporting on student achievement in learning

     


	
	iv. Meeting the learning outcomes
How do teachers track the completion of learning outcomes? 

     
How are learning outcomes met for:


· Fine Arts

     
· Physical Education

     
· Health And Career Education

     
· hands on activities

     
· oral language experiences

     
· collaborative opportunities

     
How are the requirements for Daily Physical Activity (30 minutes per day for K – Grade 9) being met?

     


	
	v. Role of the parents


Describe the role of the DL parent in supporting the learning in the Intermediate Program 

     


	
	vi. Composition of the Intermediate Program

Indicate the approximate portion of the Intermediate Program that is:

· Paper-based         %

· Electronic            %

· On-site                %

· Other                   %



	
	vii. Reporting on student progress

Describe the reporting of student progress to parents/guardians and include:

· types of reports

     
· frequency of reports

     
· tracking of learning outcomes

     


	
	viii. Participating in Foundation Skills Assessment (FSA)

Outline the participation in FSA in previous years and include:

· participation rate
  FORMCHECKBOX 
 grade 4
 FORMCHECKBOX 
 grade 7

     
· achievement results

     
Outline the plans for mandatory participation in FSA according to the expectations of the Distributed Learning Agreement and include:

· promotion of FSA within school community.

     
· on-line and ministry-approve site options for students.

     
· plans for invigilation by a BC-certified teacher or other ministry approved invigilators.

     



	6.04
	2004 Graduation Program 

	
	a) Complete the 2004 Graduation Program chart (Grades 10-12) Appendix 4


b)  Describe the educational program with respect to the following:

i. Program offered


Does the DL program in Grades 10-12 provide a sufficient number of courses to meet the requirements for Graduation 2004?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    

If “No” (above) describe how students meet the other requirements for Graduation 2004.

     
Does the school enroll students who are also enrolled with another school?


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    

How does the school monitor the completion of the Graduation 2004 program for students enrolled in more than one school?
     


	
	ii. Enrollment in the Graduation 2004 program


How are student/teacher grouping determined (by grade, by location, etc.)?
     
How many students are assigned to teachers?
     
What evidence demonstrates the student is an active participant and engaged in the DL program?

     
What process does the school have for ensuring TRAX data and examination registration will be completed for students in grades 10-12 who are cross-enrolled?

     


	
	iii. Teacher student contacts


What is the approximate number of contacts per week with each student studying at home?

     
Describe the types of weekly contact with the students studying at home.

     
iv. Role of the teacher

Describe how teachers meet the requirements for:

· planning for student learning

     
· providing instruction for learning

     
· assigning and evaluating student progress in learning

     
· reporting on student achievement in learning

     


	
	v. Meeting the learning outcomes


How do the teachers track the completion of learning outcomes?

     
How are learning outcomes met for: 


· Fine Arts

     
· Physical Education

     
· Health And Career Education

     
· hands on activities

     
· oral language experiences

     
· collaborative opportunities

     
List any Board/Authorized (BAA) Courses that are being offered and the Ministry course code assigned to each.

     


	
	Have courses been developed and signed off according to BAA course requirements?

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    

How is Planning 10 implemented

     
How is the school supporting the Graduation Transitions requirement?

     
How are the requirements for Daily Physical Activity (150 minute per week for grades 10 – 12) being met?

     


	
	vi. Role of the parent
Describe the role of the DL parent

     


	
	vii. Composition of the Graduation 2004 program

Indicate the approximate portion of the Graduation 2004 program that is:

· Paper-based        %

· Electronic           %

· On-site                %

· Other                   %



	
	viii. Reporting on student progress

Describe the reporting of student progress to parents/guardians and include:

· types of reports

     
· frequency of reports

     
· tracking of learning outcomes

     
Describe school’s equivalency and challenge policies for the Graduation 2004 program and list the external credits granted.
     


	
	ix. Participation in Provincial Assessments

Outline the arrangements that have been made to enable students to write provincial exams and include:

· exam centers to be used.

     
· invigilation.

     
· marking of English 10 and Socials 11 exams.

     


	
	· Complete the following chart relating to Grade 10-12 provincial examination results for the past two years:

	
	Most Recent School Results
	Prior Year’s School Results

	Provincial Exams Written
	Average School Mark
	Average Exam Mark
	%  of Students Writing Exam
	%  Passing Exam
	Average School Mark
	Average Exam Mark
	%  of Students Writing Exam
	% Passing Exam

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     


	6.05
	Special Education Services

	
	a) Has level 1, 2 or 3 funding been approved for special needs students in K-9?



 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    

If “Yes” (above) describe the program with respect to:

· development of an IEP

     
· additional services provided by the school

     
· co-coordinating of services by certified teacher

     


	b) 
	b) Has level 1, 2 or 3 funding been approved for special needs students in grades 10-12?

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No    

If “Yes” (above) describe the program with respect to:

· development of an IEP.

     
· additional services provided by the school.

     
· coordinating of services by certified teacher.

     
· coordination with other schools enrolling the same special needs students.

     


	c) 
	c) Indicate assessment instruments, resources and procedures used to diagnose learning problems.

     



	6.06   
	BAA Courses

Board/Authority Authorized (BAA) Courses:

· All BAA courses have been developed according to the Ministry template [as outlined in the document, “Board/Authority Authorized Course Requirements – Procedures” (pages 5-8)] and the “Board/Authority Authorized Course Verification Page” is attached (available at http://www.bced.gov.bc.ca/independentschools/is_forms/welcome.htm). 

( Yes 
( No

· List Board/Authority Authorized Courses that are being offered, the ministry course code assigned to each, the board approval dates and the Ministry approval dates:

BAA Course 

Title

Ministry 

Course Code

Authority 

Approval Date

Ministry Inspection Approval Date

(and by whom)



	6.07
	Student Counseling and Guidance Services

	d) 
	Describe the personal, academic and vocational counseling provided for DL students
· enrolled only in this school.

     
· enrolled in more than one school.

     


	6.08
	Library Resources and Access for DL students

	
	Describe how the school ensures that students have access to library resources/facilities.

     

	6.09
	DL Curriculum Implementation and Review

	
	How does curriculum review and implementation occur?

     


	6.10
	Authenticity of Student Responses

	
	a) Describe how the following are achieved in DL courses:

· Identification standards to establish authenticity of student responses.
     
· Individual visits (physically or technologically) by staff.

     


	6.11
	Technology/Delivery Infrastructure

	
	a) Describe the technology and delivery infrastructure used to deliver the DL program:

     
b) How can the school ensure continuous ongoing two way electronic communication between the school and the student?

     



	6.12
	Additional DL Activities

	
	Describe any additional DL student/school activities not listed in previous sections.

     



NOTE:  Please list all instructional staff alphabetically:  Principals, Administrators, Teachers, Specialists and Teacher Assistants.

	Name
	% of 

Time Employed

*
	TA1
	Certificate Type
	Issuance date of CRC5
	Teaching Assignment

	
	
	
	BCCT2
	IS3
	LOP4
	Restriction(s)
	
	For secondary teachers use Ministry abbreviations

 (e.g. EN10)

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     


	Primary

Kindergarten -Grade 3


	

Mark with an

“X”

if there is a Student Learning Plan 

for each course
	Mark with an

“X”

if the school has developed 

course outlines showing

*   content

*   planning for assessment

*   achievement indicators (assessment)

*   Ministry linkage

	Subjects:

List additional subjects taught, either under the appropriate category or under “other”
	
	

	LANGUAGE AND CITIZENSHIP
	
	

	[image: image1.wmf]
Language Arts 
	     
	     

	[image: image2.wmf]
Social Studies
	     
	     

	SCIENCE, MATH, AND TECHNOLOGY
	
	

	[image: image3.wmf]
Mathematics
	     
	     

	[image: image4.wmf]
Science
	     
	     

	[image: image5.wmf]
     
	     
	     

	PHYSICAL EDUCATION
	
	

	[image: image6.wmf]
     
	     
	     

	FINE ARTS
	
	

	[image: image7.wmf]
     
	     
	     

	[image: image8.wmf]
     
	     
	     

	HEALTH AND CAREER EDUCATION
	
	

	[image: image9.wmf]
     
	     
	     

	OTHER: 
	
	

	[image: image10.wmf]
     
	     
	     

	[image: image11.wmf]
     
	     
	     


If individual Student Learning Plans are used rather than the course outlines, attach and submit a copy of the Student Learning Plan template.

	

Early Intermediate

Grades 4-9


	

Mark with an “X”

if there is a Student Learning Plan for each course
	Mark with an “X” if the school has developed course outlines showing

*   content

*   planning for assessment

*   achievement indicators

*   Ministry linkage

	Subjects: List additional subjects taught under the appropriate category or under “other”.
	
	

	LANGUAGE AND CITIZENSHIP
	
	

	[image: image12.wmf]
Language Arts
	     
	     

	[image: image13.wmf]
Social Studies
	     
	     

	[image: image14.wmf]
Second Language (Gr. 5-8)
	     
	     

	SCIENCE, MATH, AND TECHNOLOGY
	
	

	[image: image15.wmf]
Mathematics
	     
	     

	[image: image16.wmf]
Science
	     
	     

	[image: image17.wmf]
     
	     
	     

	PHYSICAL EDUCATION
	
	

	[image: image18.wmf]
     
	     
	     

	FINE ARTS
	
	

	[image: image19.wmf]
     
	     
	     

	[image: image20.wmf]
     
	     
	     

	HEALTH AND CAREER EDUCATION
	
	

	[image: image21.wmf]
     
	     
	     

	APPLIED SKILLS (GR.8,9):
	
	

	[image: image22.wmf]
     
	     
	     

	[image: image23.wmf]
     
	     
	     

	OTHER:
	
	

	[image: image24.wmf]
     
	     
	     

	[image: image25.wmf]
     
	     
	     


If individual Student Learning Plans are used rather than the course outlines, attach and submit a copy of the Student Learning Plan template.

Complete the educational program chart below

	Courses offered to meet the following requirements
	Credits
	Mark with an
“X”
if there is a Student Learning Plan for each course
	Mark with an
“X”
if the school has developed
course outlines showing
* content
* planning for assessment
* achievement indicators
* Ministry linkage

	List additional subjects taught, either under the appropriate category or under “Other”.
	
	
	

	REQUIRED COURSES

   (48 CREDITS)
	
	
	

	
	
	
	

	Language Arts 10
	4
	     
	     

	
	
	
	

	Language Arts 11
	4
	     
	     

	
	
	
	

	Language Arts 12
	4
	     
	     

	
	
	
	

	Social Studies 10
	4
	     
	     

	
	
	
	

	Social Studies 11 or BC First Nations Studies 12 or Civic Studies 11
	4
	     
	     

	
	
	
	

	Mathematics 10
	4
	     
	     

	
	
	
	

	Mathematics 11 or 12
	4
	     
	     

	
	
	
	

	Science 10
	4
	     
	     

	
	
	
	

	Science 11 or 12
	4
	     
	     

	
	
	
	

	Physical Education 10
	4
	     
	     

	
	
	
	

	Planning 10
	4
	     
	     

	
	
	
	

	Fine Arts and/or Applied Skills 10, 11 or 12
	4
	     
	     

	
	
	
	

	Graduation Transitions
	4
	     
	     

	
	
	
	

	ELECTIVE COURSES 

   (28 CREDITS)
	
	
	

	
	
	
	

	Ministry Authorized Courses
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Board/Authority Authorized Courses
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Other:
	
	
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


If individual Student Learning Plans are used rather than the course outlines, attach and submit a copy of the Student Learning Plan template.
Instructions - DL Evaluation Catalogue – June 2011


PAGE  

[image: image26.wmf][image: image27.jpg][image: image28.jpg]st

BRITISH
COLUMBIA



