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Cover Letter: Reciprocal Tuition Funding Application Package 2011/12 


 
On November 6, 2009, the Province of British Columbia and the First Nations Education 
Steering Committee (FNESC) signed a Memorandum of Agreement approving the language in 
the Reciprocal Tuition Agreement. Under the Agreement, First Nations may apply to receive full 
per-pupil funding for eligible provincial-responsibility students living off-reserve who are 
enroled in band schools, and for eligible non-status students living on reserve lands. The funding 
application process for the 2011/12 school year is outlined below. 
 
Application Process with Key Dates 
 


• During the Week of September 6, 2011 — FNSA and/or the Ministry makes this 
information and application package available to schools. 
 


• By September 30, 2011 — Interested schools return Form 1601, called First Nations 
School Data Collection, to the Ministry. First-time applicants must also provide a 
signed and witnessed Reciprocal Tuition Agreement and mail or courier a direct deposit 
application. 
 


• During the Week of October 3, 2011 — The Ministry provides access to the Personal 
Education Number (PEN) web application and First Nations schools request a PEN for 
each reciprocal tuition student who has not already been assigned one. 


 
• By October 7, 2011 — Interested schools send the Ministry their spreadsheet of eligible 


students, and a signed reciprocal tuition checklist, complete with proof of current FNSA 
school certification, such as an official letter or a legible photocopy of a plaque. 


 
• Around October 14, 2011 — The Ministry notifies applicants of any duplicate 


enrolments to be resolved between First Nations and public or independent schools. 
 


• By October 21, 2011 — Applicants must resolve all duplicate enrolments. 
 
• Around January 31, 2011 — The Province sends successful applicants appropriate 


payment. 


 
The Reciprocal Tuition Agreement included in this package sets out obligations schools need to 
meet to qualify for funding.  
 
This application package is for non-independent First Nations schools only. Certified 
Independent Band Schools are exempt from applying for reciprocal tuition. 
 
For assistance with this application, use the contact information for the appropriate Ministry 
of Education employees as listed throughout the following application materials. 
 
Also, call the Aboriginal education team at any time via the Ministry’s toll-free number  
1-888-879-1166, the team’s main reception line 250-356-1891, or Rob Hicks 250-213-5314. 








 


   


Reciprocal Tuition Data Collection for     
Non-Independent First Nations Schools 


General Collection Procedures   


• The Ministry of Education sends a blank Form 1601 and completion 
instructions, a sample spreadsheet with instructions, a checklist, a 
Reciprocal Tuition Agreement, and a blank direct deposit application to 
all First Nations schools that request an application package. 


• First-time participants complete and return the signed Agreement and 
direct deposit application.  


!          Please note: the original direct deposit application and any related 
documents, such as a void cheque, must be sent to the Ministry by mail 
or courier. Facsimiles are not acceptable. Schools may scan and fax the 
signed Agreement and all other documents except the direct deposit 
application. 
(The Agreement and direct deposit application are done only the first 
time schools participate in the reciprocal tuition process.) 


• All schools complete Form 1601 and return it to the Ministry. 
• The PENs Coordinator contacts the principals of schools participating for the 


first time to provide usernames and passwords for access to the PEN web 
form. 


• Schools use the web form to request PENs for reciprocal tuition students who 
do not already have a PEN. 
(This is done automatically for schools that use BCeSIS.) 


• Schools complete the spreadsheet information for their students as of 
September 30, 2011. 


• Schools return the completed spreadsheet, a copy of their current FNSA 
school certification, and the signed checklist to the Ministry. 


• The Ministry processes the information on the spreadsheet and identifies 
any duplicate enrolments. 


• Schools work together to determine which one should report each 
disputed student and these schools notify the Ministry of each resolution. 


• The Ministry processes the final information on the spreadsheets and 
makes grant payments to the First Nations. 








First Nations School Data Collection  


August 25, 2011 Form 1601 - 1 


 


FORM 1601:  FIRST NATIONS SCHOOL DATA COLLECTION 
FORM COMPLETION INSTRUCTIONS FOR FIRST NATIONS SCHOOLS 


Quick Reference 


Who must complete Form 1601? 


• First Nations schools that want to request Personal Education 
Numbers (PENs). 


• First Nations schools that want to receive reciprocal tuition. 


When must Form 1601 be completed and returned to the Ministry? 


Completed forms must arrive at the Ministry on or before 
October 7, 2011 


Why is Form 1601 important? 


This form collects the following: 
• school demographics: name, physical and mailing address, 


telephone and facsimile number and email address; and 
• name of principal or head teacher. 


For First Nations Schools, form 1601 is collected under the Reciprocal 
Tuition Agreement. 


If you need assistance  


Questions about completing Form 1601 should be directed to: 
Kathy Cordner   or  Mike Joa 
Data Management Unit   Data Management Unit 
(250) 356-2441     (250) 356-7459 
(For toll-free access, dial 1-888-879-1166 and ask to be transferred to 
either of the above individuals.) 


Step by step instructions for completing Form 1601 
Ministry school code and name 


Please enter the school name. 
If you know your Ministry school code enter it here; 
If you don’t know your school code the Ministry will enter it for you.  


Report date 
The report date is the date you complete the form.  







Fall Data Collection  


Form 1601-2 August 25, 2011 


School mailing address 


Please ensure that you complete all four fields, including province and 
postal code.   


School email, telephone and fax number 


Enter the school’s complete email address, and telephone and fax 
numbers, including the area code. 


Name of principal or head teacher 
Complete all four fields regarding the school principal or head teacher:  
title, surname, first name, and middle name or initial. 


Physical school address 


Please ensure that you complete all four fields, including province and 
postal code, if it is different from the school mailing address. 


Returning completed, signed and dated forms  


Schools should retain a copy of the form and fax the completed form 
to 250 356-0277 attention Kathy Cordner. 
 
 








FIRST NATIONS SCHOOL DATA COLLECTION
1601


4. ADDRESS


EDUC. 1601 (REV.  2004/06)


24. CERTIFIED CORRECT, SIGNATURE OF PRINCIPAL 25. Date


1. MINISTRY SCHOOL CODE 2.  SCHOOL NAME 3. REPORT DATE


YYYY MM DD


15. ADDRESS


16. CITY


11. TITLE (MR, MRS, MS ETC.) 12. SURNAME OF PRINCIPAL OR HEAD TEACHER 13. FIRST NAME 14. MIDDLE NAME


A. MAILING ADDRESS


17. PROVINCE 18. POSTAL CODE


8. TELEPHONE 9. FAX 10. E-MAIL


5. CITY 6. PROVINCE 7. POSTAL CODE


B. PHYSICAL ADDRESS (COMPLETE THIS SECTION ONLY IF YOUR PHYSICAL ADDRESS IS DIFFERENT FROM YOUR MAILING ADDRESS IN 'A' ABOVE)
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RECIPROCAL TUITION STUDENT DATA COLLECTION 
INSTRUCTIONS FOR FIRST NATIONS SCHOOLS 


Quick Reference 
Who must complete the spreadsheet? 


Any First Nation that wants to claim provincial-responsibility students for 
provincial funding. 


When must the spreadsheet be completed and returned to the Ministry of Education? 


The spreadsheet must arrive at the Ministry of Education on or before 
October 7, 2011 


 
For First Nations schools, student data is collected under the authority of the 
Reciprocal Tuition Agreement. 


What information is required on the spreadsheet? 


The following information must be included on the spreadsheet for 
individual school-aged students who were in attendance at a First Nations 
school as of September 30, 2011: 


• PEN (Personal Education Number), name, birth date, gender, and 
grade level; and 


• number of courses for all students in the secondary grades. 


Inclusions and exclusions 


Include:  The following students should be reported by the education facility 
with which they are enroled and in attendance as at September 30, 2011: 


• School age students (must be at least 5 years of age by December 31 of 
the current school year) who are ineligible for federal education 
funding. These are students who would be funded by the Province of 
British Columbia if they attended a public or independent school. 


 
The following students should be excluded: 


• Pre-primary or early childhood education children under 5 years of 
age on December 31 of the current school year. 


• Students 19 years of age or older before July 1 of the current school 
year. 


• Out of province or international students who are not involved in a 
reciprocal exchange, such as a Rotary Club Exchange Program. 
These are students who are not ordinarily resident in B.C., and their 
guardians are also not ordinarily resident in the province. (The 
Ministry does not provide for these students).   
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Duplicate students 


School-aged students in kindergarten through Grade 12 can only be reported 
in one school with the exception of Distributed Learning schools explained 
below. K–12 students who are claimed in September 2011 by a First 
Nations school and a public or independent school will be identified by the 
Ministry. First Nations schools will be contacted by the Data Management 
Unit in the Ministry around October 14, 2011, and provided with 
instructions on how to resolve these duplicates. 
 
School-aged students in grades 10-12 enroled in a Distributed Learning 
school may be enroled and reported in one or more additional schools 
operated by a Board, Authority or Band. First Nations schools may report 
and receive funding for these students. 


Assistance 
Questions about completing the spreadsheet should be directed to: 
Kathy Cordner, Data Management Unit Ministry of Education  
250 356-2441.  (For toll-free access, dial 1-888-879-1166 and ask to be 
transferred to 250 356-2441.) 


Step by step instructions for completing the spreadsheet 


Ministry School Name and Code 


Be sure the school name and Ministry school code are present on the 
spreadsheet.   


Personal Education Number (PEN) 


Enter the student's PEN that was assigned by the Ministry.  If the student 
has attended a public or independent school or participated in the 
Foundation Skills Assessment they have been assigned a PEN. Schools 
must request PENs for any new student prior to submitting their 
spreadsheet to the Ministry. 


Legal First, Middle and Last Name 


These are the names that appear on a student's birth certificate, unless a 
legal name change has been filed.  Full names are required. Do not enter 
an initial in any of these fields.  


Birth Date 


Year - four digits (e.g., 1992). 
Month - two digits (e.g., 01 rather than Jan). 
Day - two digits (e.g., 05 rather than 5). 


Gender 
Indicate gender of the student. 
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Grade Code 
Enter the grade in which the student is enroled. 
Valid grade codes: 
KH – kindergarten half day 
KF – kindergarten full day 
01, 02, 03, 04, 05, 06, 07, 08, 09, 10, 11, 12 


Number of Courses Leading to Graduation 


The number of courses leading to graduation are required in order to calculate the Full-
Time Equivalent for all secondary students, enroled in grades 8–12.  
 
A course is defined by the Student Credentials Ministerial Order MO M164/96.  
For the purpose of completing this spreadsheet, consider a four credit course as 
one course and a two credit course as a half course.  For example, a student taking 
English 12 (a four credit course) and Applied Skills 11 (a two credit course) 
should report 01.50 courses in this section. 
• Items that are not secondary courses, such as prior learning assessment 


credit granting, tutorial time and teacher consultation, are not fundable and 
are not to be included in this section. 


• Courses completed via challenge are not to be included in this section. 
 


For all school-aged students report the student’s annual plan of courses, as 
defined above, leading to graduation in which the student was enroled and in 
attendance as at September 30, 2011. 


 
The following chart shows how FTE will be calculated by grade.  


 
Grades 8-9 Grades 10-12  


Number  Reported  Funded Reported Funded 
of  as as as as 


Courses Courses FTE Courses FTE 
1 01.00 0.6250 01.00 0.1250 


1.5 01.50 0.6875 01.50 0.1875 
2 02.00 0.7500 02.00 0.2500 


2.5 02.50 0.8125 02.50 0.3175 
3 03.00 0.8750 03.00 0.3750 


3.5 03.50 0.9375 03.50 0.4375 
4 04.00 1.0000 04.00 0.5000 
5 05.00 1.0000 05.00 0.6250 
6 06.00 1.0000 06.00 0.7500 
7 07.00 1.0000 07.00 0.8750 
8 08.00 1.0000 08.00 1.0000 
9 09.00 1.0000 09.00 1.0000  


Submitting the spreadsheet to the Ministry of Education  


Email the spreadsheet directly to Kathy.cordner@gov.bc.ca on or before October 7, 2011. 








Student-level spreadsheetStudent-level spreadsheet


School code
School name
Name of person who completed the spreadsheet
Contact number
PEN Legal First Name Legal Middle Name Legal Family Name Birthdate Gender Grade Number of courses leading to graduation
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RECIPROCAL TUITION AGREEMENT 
 


THIS AGREEMENT is dated for reference the ____ day of _____________, 2011. 
 


BETWEEN: 


 


HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA, 
as represented by the Minister of Education (the "Province") 


 


AND:  


 


(Name of First Nation)  
as represented by its Chief and Band Council (the “First Nation”) 


 


 (collectively, the “Parties”) 


 
1.0 PURPOSES OF AGREEMENT 
1.01 The purposes of this Agreement are to 


(a) implement the intent of the Province to make reciprocal tuition payments to First Nations 
that, on their own or through a School Authority, operate Schools enrolling Eligible 
Students; and 


(b) set out the conditions under which the Province will provide funding to the First Nation in 
exchange for the provision of an educational program to Eligible Students.  


2.0 DEFINITIONS 
2.01 In this Agreement: 


“Agreement” means this Agreement and, unless otherwise provided for in the Agreement, 
includes its schedules, if any; 


“British Columbia Curriculum” means the Ministry of Education’s Educational Program Guides in 
force at the time that the courses are taught and, in particular, without limiting the foregoing, the 
learning outcomes set out in Appendix A of the Educational Program Guides; 


“Board” means a board of education constituted under the School Act, RSBC 1996, c. 412 and 
includes a francophone education authority established or continued under section 166.12 of 
the School Act; 


“College of Teachers” means the body established by the Province to certify competencies of 
teachers and to address matters relevant to the discipline of teachers pursuant to the Teaching 
Profession Act, RSBC 1996, c. 449; 







“educational program” means an organized set of learning activities that is designed to enable 
learners to become literate, to develop their individual potential and to acquire the knowledge, 
skills and attitudes needed to contribute to a healthy, democratic and pluralistic society and a 
prosperous and sustainable economy; 


“Eligible Student” means a person of school age who 


(a) is enrolled to receive an educational program at the School,  
(b) is, and whose parents or guardians are, ordinarily resident in British Columbia, and  
(c) if that person attended a public school, would be eligible for an education program 


funded by the Province;  


“IEP” means an IEP as defined in Ministerial Order 638/95, the Individual Education Plan Order, 
made pursuant to the School Act, section 168(2)(a);  


“Ministry” means the Ministry of Education; 


"Parent" means, in respect of an Eligible Student, 


(a) the guardian of the person of the student, 
(b) the person legally entitled to custody of the student, or 
(c) the person who usually has the care and control of the student; 


“School” means the school or schools operated by the First Nation or a School Authority; 


“school age” means the age between the date on which a person is permitted under section 3 
(1) of the School Act to enrol in an educational program and the end of the School Year in which 
the person reaches the age of 19 years; 


“School Authority” means, where the First Nation does not directly operate a School, the person 
or entity authorized by the First Nation to operate that School; 


“School Year” means the period beginning on July 1 and ending on the following June 30; 


“Student Block Rate” means the rate determined by the Ministry to be the rate that would be 
paid by or on behalf of the First Nation to a Board for the provision of an educational program to 
a student. 


3.0 OBLIGATIONS 
3.01 The Parties understand that nothing in this Agreement affects the First Nation’s 
jurisdiction over students who are not Eligible Students. 


3.02 The First Nation must request a personal education number under section 170.1 (2) (f) 
of the School Act for each Eligible Student by accessing PEN Web (www.bced.gov.bc.ca/pen) 
and entering the information requested in that application. 


3.03 The First Nation must not charge, or permit the School Authority to charge, any Eligible 
Student a fee for the provision of an educational program, other than fees permitted under the 
School Act. 


3.04 The First Nation must, on its own, or through a School Authority: 


(a) in respect of Eligible Students, provide an educational program that meets the learning 
outcomes contained in the British Columbia Integrated Resource Packages sufficient to 
allow the transfer of Eligible Students without academic penalty to an equivalent grade in 
another school within the school system of the Province, and, where applicable, permit entry 
into the post-secondary education system; 
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(b) prepare and submit school and student data to the Ministry in the manner and at the 
times set out in Schedule A of this Agreement; 


(c) ensure that, as of September 30 of each year, the School has full certification by the First 
Nations Schools Association; 


(d) employ only teachers who are certified by the College of Teachers to teach the British 
Columbia Curriculum, other than teachers who teach First Nations language or culture;  


(e) ensure that Parents receive reports with regard to the student’s attendance, behaviour 
and academic progress at least 5 times during the School Year as follows: 


(i)  3 written reports, one of which shall be at the end of the School Year, and   


(ii)  at least 2 informal reports; 


(f) upon the request of the Parent or the Eligible Student , and while accompanied by a 
person designated by the First Nation to interpret the records, allow the Parent or Eligible 
Student to examine all student records kept by the First Nation pertaining to that Eligible 
Student; 


(g) establish and maintain a record for each Eligible Student that includes 


(i) a file that contains the most recent Ministry of Education form entitled “Permanent 
Student Record” and all documents listed as inclusions, completed in accordance with 
the Ministry’s "Permanent Student Record Completion Instructions" in effect at the time 
of completion; 


(ii) student progress reports for the two most recent years, or a copy of the Transcript of 
Grades issued by the Ministry of Education; 


(iii) where letter grades are not set out in a student progress report for a student in grade 
4 or 5, a written record of those letter grades; and  


(iv) a copy of the student's current IEP, if any; 


(h) permit the student record kept by the First Nation for an Eligible Student to be disclosed 
to a person who is planning for the delivery of, or delivering, health services, social services 
or other support services to that Eligible Student; 


(i) provide opportunities through which an Eligible Student and his or her Parents may 
consult with the teacher or principal of the School with regard to that Eligible Student’s 
educational program; 


(j) where applicable, submit data to the Ministry, either electronically or manually, respecting 
student registration and submission of grades for Eligible Students enrolled in grades 10, 11 
and 12; 


(k) in the case of a School closure, transfer a copy of the Permanent Student Record for all 
Eligible Students and all records in the School’s possession relating to former Eligible 
Students to the Ministry within 60 days; 


(l) upon receipt of a request from the Board with which a former Eligible Student has 
enrolled, transfer the original documents listed in section 3.04 (g) to that board; 


(m) where a former Eligible Student is enrolled at a School administered by another First 
Nation, an independent school, or an educational institution outside the Province, and the 
First Nation receives a request from that school, transfer a copy of the documents listed in 
paragraph 3.04 (g) to that school, independent school or educational institution. 
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3.05 The First Nation must, on its own or through a School Authority, in respect of every 
individual who is engaged as an employee or contractor for work that involves working with 
children directly, or that involves or potentially involves unsupervised access to children, with 
the exception of teachers who are certified by the College of Teachers or the Inspector for 
Independent Schools: 


(a) conduct a criminal records check by using the Canadian Police Information Centre 
(CPIC) process; 


(b) prior to conducting the CPIC process, receive the written consent of the individual who 
will be the subject of the check, authorizing the First Nation or School Authority to obtain and 
verify information on the CPIC system, including any notations made in accordance with 
section 6.3 of the Criminal Records Act, S.C. 2000, c. 1, which allows for determinations of 
records for sexual offences in which a pardon has been granted; and 


(c) if the First Nation or School Authority learns that an existing or proposed employee has 
been convicted of or is under police investigation for an offence or circumstances that may 
compromise the safety and well being of Eligible Students  


(i) take appropriate action to ensure the safety and well being of Eligible Students, 
including but not limited to dismissing that employee or contractor from employment at 
the School, and 


(ii) advise the Province of the circumstances and the action taken. 


3.06 The Parties agree that nothing in this Agreement, express or implied, requires the 
Minister of Education to issue a BC Certificate of Graduation to an Eligible Student. 


4.0 APPEAL PROCESS 
4.01 The First Nation agrees that Parents and Eligible Students are entitled to appeal a 
decision of a teacher, principal or other person working at the School that significantly affects 
the education, health or safety of the Eligible Student. 


4.02 The First Nation, on its own or through a School Authority, will establish procedures and 
identify a body to hear appeals under section 4.01. 


4.03 The First Nation, on its own or through a School Authority, will ensure that information 
regarding the appeal process is provided to Parents and Eligible Students. 


5.0 PERSONAL INFORMATION 
5.01 In sections 5.02 and 5.03, “personal information” has the same meaning as in the 
Freedom of Information and Protection of Privacy Act. 


5.02 Any personal information collected as required under this Agreement by the First Nation 
or School Authority is collected on behalf of the Province. 


5.03 The Province may, in its sole discretion, issue instructions to the First Nation or where 
there is a School Authority, to the First Nation and the School Authority so that the Province is 
able to comply with its duties under Part 3 of the Freedom of Information and Protection of 
Privacy Act in relation to any personal information collected in respect of an Eligible Student or 
his or her Parents in the possession of the First Nation or School Authority to which that Part 
applies, and the First Nation must comply with those instructions. 
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6.0 PAYMENT 
6.01 By January 31 of every School Year during the Term of this Agreement, the Province will 
pay to the First Nation an amount per Eligible Student FTE that is equal to the per FTE Student 
Block Rate applicable in the public school district in which the School is located.  


6.02 The per FTE tuition payable under paragraph 6.01 will be determined by enrolment 
counts as of September 30 of each School Year.  


7.0 TERM 
7.01 The term of this Agreement commences on the reference date set out at the beginning 
of this Agreement, and shall continue so long as the First Nation performs its duties under this 
Agreement or until terminated as provided in this Agreement. 


8.0 REVIEW AND AMENDMENT 
8.01 At the request of a Party, the Parties will review this Agreement at any point during the 
term and, in any event, the Parties agree to review this Agreement every five years after the 
Agreement’s effective date. 


8.02 Without limiting section 8.01, the Parties agree that, if the First Nation enters into a self-
government agreement or treaty, the Parties will review this Agreement. 


8.03 Any amendments to the Agreement will be dated, signed by both Parties and attached to 
this Agreement, at which time they will become part of the Agreement. 


9.0 DISPUTE RESOLUTION PROCESS 
9.01 In the event of a dispute between the Parties arising out of or relating to this Agreement, 
the Parties agree to negotiate in good faith and attempt to resolve the dispute amicably. 


10.0 DEFAULT AND TERMINATION 
10.01 Either Party may terminate this Agreement 


(a) for any reason, by giving at least 60 days written notice of termination to the other Party; 
or  


(b) if either Party fails to comply with this Agreement, immediately, by providing written 
notice of termination. 


10.02 Either Party, in a notice provided under 10.01 (b), may include details of any alleged 
default and suggestions for how the default may be remedied, and a request that the dispute be 
resolved in accordance with 9.01. 


10.03  The Agreement is terminated if the First Nation becomes a participating first nation as 
defined in the First Nations Education Act, SBC 2007, c.40.  


10.04 Notwithstanding sections 10.01, 10.02, and 10.03, the Parties agree that, if the 
Agreement is terminated after September 1 of the School Year, they will use their best efforts to 
ensure the continuation of the educational program for Eligible Students until the end of the 
School Year in which this Agreement terminates. 


11.0 STATEMENTS AND ACCOUNTING 
11.01 The First Nation must, on its own or through a School Authority, establish and maintain 
accounting and administrative records in the form and content satisfactory to the Province, to be 
used as the basis for the calculation of the payment under 6.01. 
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11.02 To satisfy the Ministry's responsibilities under the Financial Administration Act, RSBC  
c. 138, the First Nation will cooperate with the Province to demonstrate that funds paid under 
this Agreement are being used for the purposes of this Agreement and to ensure that the 
School is claiming enrolment in a correct and consistent manner. 


12.0 REPRESENTATIONS AND WARRANTIES 
12.01 The First Nation represents and warrants to the Province with the intent that the 
Province will rely thereon in entering into this Agreement that: 


(a) all information, statements, documents and reports furnished or submitted by the 
First Nation to the Province in connection with this Agreement are true and correct; 


(b) the First Nation has no knowledge of any fact, and is not in breach of, or in default 
under, any law that materially adversely affects, or so far as it can foresee, might 
materially adversely affect, its ability to fulfill its obligations under this Agreement; and 


(c) the First Nation does not operate, directly or indirectly a school certified under the 
Independent School Act enrolling students covered by this Agreement. 


12.02 The First Nation represents and warrants it has taken all necessary action to authorize 
its Chief to enter into and sign this Agreement and to carry out its provisions on behalf of the 
First Nation and has the authority for all purposes of this Agreement. 


13.0 INSURANCE & INDEMNITY 
13.01 The First Nation will indemnify and save harmless the Province, its employees and 
agents from and against any and all liabilities, losses, claims, damages, actions, courses of 
action, costs and expenses that the Province may sustain, incur, suffer or be put to that in any 
way arise out of anything done or omitted to be done in respect of the services provided under 
this Agreement or any other act or omission by the First Nation, its servants, employees, 
agents, contractors, invitees or licensees in connection with this Agreement. 


13.02 The First Nation must ensure that a general liability policy, as set out in Schedule B, is in 
place in respect of the School or Schools for as long as this Agreement remains in effect. 


14.0 NOTICE 
14.01 Any consent, approval, written instruction or other notice to be given under this 
Agreement will be in writing and delivered personally, by courier or prepaid registered mail to 
the following addresses: 


if to the Province: 


Via Canada Post:   Via Courier: 
Ministry of Education   Ministry of Education 
PO Box 9887 Stn Prov Govt  4th Floor, 620 Superior Street 
Victoria BC V8W 9T6   Victoria BC V8W 9H1 
Attention: Director, Aboriginal  Attention: Director, Aboriginal 
Education    Education 
 


and if to the First Nation: 


 [address]  
[address]  
[address]  


Attention:  [contact name] 
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and if to the School Authority [Delete where there is no School Authority] 


 [address]  
[address]  
[address]  


15.0 APPROPRIATION 
15.01 Notwithstanding any other provision of this Agreement the payment of money by the 
Province to the First Nation under this Agreement is subject to: 


(a) there being sufficient monies available in an appropriation, as defined in the Financial 
Administration Act R.S.B.C. 1996, c.138 to enable the Province, in any fiscal year or part 
thereof when any Payment by the Province to the First Nation falls due under this 
Agreement, to make that Payment; and 


(b) Treasury Board, as defined in the Financial Administration Act, not having controlled 
or limited expenditure under any appropriation referred to in subparagraph (a) of this 
paragraph.  


16.0 GENERAL  
16.01 This Agreement will be governed by and construed in accordance with the laws of the 
Province of British Columbia. 


16.02 Nothing in this Agreement is or operates as a consent, permit, approval or authorization 
by the government of the Province of British Columbia or any ministry, office, branch or agency 
thereof to or for anything related to the Agreement that, by statute, the First Nation is required to 
obtain unless it is expressly stated herein to be such a consent, permit, approval or 
authorization. 


16.03 This Agreement constitutes the entire agreement between the Parties with respect to the 
subject matter of this Agreement, and this Agreement supersedes and replaces any agreements 
or undertakings regarding the subject matter of this Agreement entered into, made or given by 
the Parties prior to the date this Agreement is deemed to come into force. 


16.04 If any provision of this Agreement is found to be invalid, illegal or unenforceable it will be 
severable from this Agreement and the remaining provisions will not be affected thereby and will 
be valid, legal and enforceable. 


16.05 Sections 3.04 (k) to (m), 5.0, 10.04, 11.0, 13.01 and 15.0 continue in force indefinitely, 
even after this Agreement is terminated. 
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16.06 Nothing contained in the Agreement will create or be deemed to create, as between the 
Province, on the one hand, and the First Nation, on the other hand, a partnership, joint venture 
or agency relationship. 


 


IN WITNESS WHEREOF the parties have executed this Agreement on the respective 
dates set forth below. 
 


SIGNED on behalf of her Majesty the ) 
Queen in right of the Province of ) 
British Columbia by a duly authorized  ) 
representative of the Minister  ) 
of Education  ) 
on the ___ day of ___________, 2011 ) 
in the presence of:  ) 
 ) 
 ) 
 ) 
________________________________ ) _________________________ 


(Witness)       For the Minister of Education  


 


SIGNED on behalf of the First Nation by ) 
an authorized signatory of the First Nation ) 
on the ___ day of ___________, 2011 ) 
in the presence of:  ) 
 ) 
 ) 
 ) 
________________________________ ) _________________________ 


(Witness)       For the First Nation 
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Schedule A 


 


1.0 SCHOOL DATA 


1.01 As required under paragraph 3.02 of the Agreement, the First Nation will, on its own or 
through a School Authority, provide the Ministry with the information set out in the Ministry’s 
First Nations School Data Collection form provided by the Manager of Data Management in the 
Ministry of Education. 


(a) as soon as practicable after the agreement is signed; and  


(b) where a First Nation or School Authority creates a new School that is covered by the 
Agreement, as soon as practicable after the school is created. 


2.0 STUDENT DATA 


2.01 As required under paragraph 3.04 (b) of the Agreement, in each school year during the 
Term of this Agreement, the First Nation will, on its own or through a School Authority, provide 
to the Ministry the following data in the form and by the date requested by the Ministry, in 
respect of each Eligible Student who was enrolled on September 30: 


(a) Personal Education Number (PEN); 


(b) legal first, middle and family name; 


(c) birth date; 


(d) gender; 


(e) grade in which the Eligible Student is enrolled at the School; 


(f) for each Eligible Student in grades 8 through 12, report that Eligible Student’s annual plan 
of secondary level courses in which that student is enrolled. 


3.0 CONTACTS 


3.1 Any correspondence regarding the requirements under this Schedule will be delivered to 
the following people: 


if to the Province: 


Via Canada Post:    Via Courier: 
Kathy Cordner, Manager   Kathy Cordner, Manager 
Data Management Unit   Data Management Unit 
Ministry of Education    Ministry of Education 
PO Box 9170 Stn Prov Govt   3rd Floor, 620 Superior Street 
Victoria BC V8W 9H7    Victoria BC V8V 1V2 
 
Or by Fax: 250 356-0277  
 


and if to the First Nation or School Authority: 


 [address]  
[address]  
[address]  
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PRIVACY PROTECTION INSTRUCTIONS 
These Instructions are issued in accordance with paragraph 5.03 of the Reciprocal 
Tuition Agreement, entered into between the Minister of Education and the [name of 
First Nation] on [date].  These Instructions apply only to information collected in respect 
of eligible students or their parents that is in the possession of the First Nation. 
Definitions 
1. In these Instructions, 
“access” means disclosure by the provision of access; 
“Act” means the Freedom of Information and Protection of Privacy Act (British 
Columbia), as amended from time to time; 
“Agreement” means the Reciprocal Tuition Agreement entered into by the Province and 
the First Nation on [date]’; 
“contact information” means information to enable an individual at a place of business to 
be contacted and includes the name, position name or title, business telephone number, 
business address, business email or business fax number of the individual; 
“eligible student” has the same meaning as in the Agreement; 
“First Nation” includes, where applicable, the School Authority authorized by the First 
Nation to operate a school on behalf of the First Nation; and 
“personal information” means recorded information about an identifiable individual, other 
than contact information, collected or created by the First Nation as a result of the 
Agreement or any previous agreement between the Province and the First Nation 
dealing with the same subject matter as the Agreement but excluding any such 
information that, if these Instructions did not apply to it, would not be under the “control 
of a public body” within the meaning of the Act. 
Purpose 
2. The purpose of these Instructions is to: 


(a) enable the Province to comply with its statutory obligations under the Act with 
respect to personal information; and 


(b) ensure that the First Nation is aware of and complies with its obligations with 
respect to personal information. 


Collection of personal information 
3. Unless the Agreement otherwise specifies or the Province otherwise directs in 
writing, the First Nation  


(a) may only collect or create personal information that is necessary for the 
performance of the First Nation’s obligations, or the exercise of the First Nation’s 
rights, under the Agreement;  


(b) must collect personal information directly from the individual the information is 
about; and 


 10







(c) must tell an individual from whom the First Nation collects personal information 
(i) the purpose for collecting it; 
(ii) the legal authority for collecting it; and 
(iii) the title, business address and business telephone number of the 


person designated by the Province to answer questions about the First 
Nation’s collection of personal information. 


Accuracy of personal information 
4. The First Nation must make every reasonable effort to ensure the accuracy and 
completeness of any personal information to be used by the First Nation or the Province 
to make a decision that directly affects the individual the information is about. 
Requests for access to personal information 
5. If the First Nation receives a request for access to personal information from a 
person other than the Province, the First Nation must promptly advise the person to 
make the request to the Province unless the Agreement expressly requires the First 
Nation to provide such access and, if the Province has advised the First Nation of the 
name or title and contact information of an official of the Province to whom such 
requests are to be made, the First Nation must also promptly provide that official’s name 
or title and contact information to the person making the request. 
Correction of personal information 
6. Within 5 business days of receiving a written direction from the Province to 
correct or annotate any personal information, the First Nation must annotate or correct 
the information in accordance with the direction. 
7. When issuing a written direction under section 8, the Province will advise the 
First Nation of the date the correction request to which the direction relates was 
received by the Province in order that the First Nation may comply with section 10. 
8. Within 5 business days of correcting or annotating any personal information 
under section 8, the First Nation must provide the corrected or annotated information to 
any party to whom, within one year prior to the date the correction request was made to 
the Province, the First Nation disclosed the information being corrected or annotated. 
9. If the First Nation receives a request for correction of personal information from a 
person other than the Province, the First Nation must promptly advise the person to 
make the request to the Province and, if the Province has advised the First Nation of the 
name or title and contact information of an official of the Province to whom such 
requests are to be made, the First Nation must also promptly provide that official’s name 
or title and contact information to the person making the request. 
Protection of personal information 
10. The First Nation must protect personal information by making reasonable 
security arrangements against such risks as unauthorized access, collection, use, 
disclosure or disposal, including any expressly set out in the Agreement. 
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Storage and access to personal information 
11. Unless the Province otherwise directs in writing, the First Nation must not store 
personal information outside Canada or permit access to personal information from 
outside Canada. 
Retention of personal information 
12. Unless the Agreement otherwise specifies, the First Nation must retain personal 
information until directed by the Province in writing to dispose of it or deliver it as 
specified in the direction. 
Use of personal information 
13. Unless the Province otherwise directs in writing, the First Nation may only use 
personal information if that use is for the performance of the First Nation’s obligations, 
or the exercise of the First Nation’s rights, under the Agreement. 
Disclosure of personal information 
14. Unless the Province otherwise directs in writing, the First Nation may only 
disclose personal information inside Canada to any person other than the Province if 
the disclosure is for the performance of the First Nation’s obligations, or the exercise of 
the First Nation’s rights, under the Agreement. 
15. Unless the Province otherwise directs in writing, the First Nation must not 
disclose personal information outside Canada. 
Notice of foreign demands for disclosure 
16.  If in relation to personal information in its custody or under its control the First 
Nation 


(a) receives a foreign demand for disclosure; 
(b) receives a request to disclose, produce or provide access that the First Nation 


knows or has reason to suspect is for the purpose of responding to a foreign 
demand for disclosure; or 


(c) has reason to suspect that an unauthorized disclosure of personal information 
has occurred in response to a foreign demand for disclosure 


the First Nation must immediately notify the Province and, in so doing, provide the 
information described in section 30.2(3) of the Act.  In this section, the phrases “foreign 
demand for disclosure” and “unauthorized disclosure of personal information” will bear 
the same meanings as in section 30.2 of the Act. 
Notice of unauthorized disclosure 
17. If the First Nation knows that there has been disclosure of, production of or the 
provision of access to personal information to which the Act applies, if that disclosure, 
production or access is not authorized by the Act, the First Nation must immediately 
notify the Province.   
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Inspection of personal information 
18. In addition to any other rights of inspection the Province may have under the 
Agreement or under statute, the Province may, at any reasonable time and on 
reasonable notice to the First Nation, enter on the First Nation’s premises to inspect any 
personal information in the possession of the First Nation or any of the First Nation’s 
information management policies or practices relevant to its management of personal 
information or its compliance with these Instructions and the First Nation must permit, 
and provide reasonable assistance to, any such inspection. 
Compliance with directions 
19. The First Nation must, in relation to personal information, comply with any further 
direction given by the Province. 
Notice of non-compliance 
20. If for any reason the First Nation does not comply, or anticipates that it will be 
unable to comply, with a provision in these Instructions in any respect, the First Nation 
must promptly notify the Province of the particulars of the non-compliance or anticipated 
non-compliance and what steps it proposes to take to address, or prevent recurrence of, 
the non-compliance or anticipated non-compliance. 
Termination of Agreement 
21. In addition to any other rights of termination which the Province may have at law, 
the Province may, subject to sections 9.0 and 10.0 of the Agreement, terminate the 
Agreement by giving written notice of such termination to the First Nation, upon any 
failure of the First Nation to comply with these Instructions in a material respect. 
Interpretation 
22. The obligations of the First Nation in these Instructions will survive the 
termination of the Agreement. 
23. If a provision of the Agreement (including any direction given by the Province 
under these Instructions) conflicts with a requirement of the Act or an applicable order of 
the commissioner under the Act, the conflicting provision of the Agreement (or direction) 
will be inoperative to the extent of the conflict.  
24. Subject to section 27, the First Nation must comply with the provisions of these 
Instructions despite any conflicting law of a jurisdiction outside Canada. 
25. Nothing in these Instructions requires the First Nation to contravene the law of 
any jurisdiction outside Canada unless such contravention is required to comply with the 
Act. 
 








RECIPROCAL TUITION CHECKLIST 


______________________________________________________________________________ 


To:  Minister of Education 


With respect to our annual application for reciprocal tuition payments, we meet the conditions 
set out in the Reciprocal Tuition Agreement, including the following: 


• School is fully FNSA certified 
• School employs only teachers certified by the BC College of Teachers to teach BC 


curriculum, other than teachers who teach First Nations language or culture 
• Teachers and staff who work with children directly, or who have, or potentially have, 


unsupervised access to children have undergone a Criminal Record Check 
• First Nation has applied for PENs for all Eligible Students 
• Permanent Student Record established for all Eligible Students 
• School provides an educational program sufficient to allow the transfer of Eligible 


Students without academic penalty to an equivalent grade in another school within the 
Province’s school system 


• School has established an Appeals procedure for Parents and Eligible Students 


Sincerely, 


 


___________________________________________________ 
Authorized signatory for First Nation 


 


___________________________________________________ 
Printed Name and Title of authorized signatory for First Nation 


 


___________________________________________________ 
Printed Name of First Nation 


 


___________________________________________________ 
Date 


 


 
Please fax signed copy to: 


Kathy Cordner, Manager, Data Management Unit, Ministry of Education at: 


Fax:  250-356-0277 








Part 1 – Registered Supplier Name or Employee Name
This payee name must be indicated on all requests for payment and must match name on bank account and name associated with the supplier number.


MAILING ADDRESS


0


Part 3 – Authorization


MINISTRY SUPPLIER MAINTENANCE VERIFICATION SIGNATURE


INITIALS


MINISTRY/BRANCH NAME AND ADDRESS


CONTACT PHONE NO.


Part 2 – Banking/Financial Institution Information


FIN 312/WEB   Rev. 2008 / 4 / 28    OPC 7530951069 (50/pk)


Ministry Financial Service Use Only – refer to CPPM D.9.1
(Direct Deposit Application) for additional information


POSTAL CODE


INITIATE Direct Deposit
Payments to the above account.


CHANGE CANCEL  – provide banking information currently on file


Signature of Supplier/Authorized Supplier Representative/Employee Applicant (Refer to information on reverse)


FORM COMPLETED BY (NAME)


Provincial Treasury and Common Business Service Use


CAS SUPPLIER MAINTENANCE
VERIFICATION DATE


EMPLOYEE I.D.
– Province Employees only


E-MAIL ADDRESS – for delivery of an Electronic Statement of Payment


SURNAME AND/OR BUSINESS NAME


INSTITUTION NO. BANK ACCOUNT NO. – Left justifiedTRANSIT NO.
– must be 5 digits


POSTAL CODE


BANK/FINANCIAL INSTITUTION NAME


BANK/FINANCIAL INSTITUTION ADDRESS


PT INFORMATION
VERIFICATION DATE


PROVINCIAL TREASURY BANKING
INFORMATION ENTRY DATE


SIGNATURE AND BANK STAMP CONFIRMING
ACCURACY OF TRANSIT AND ACCOUNT NUMBER
AND AUTHENTICITY OF SIGNATURE


FINANCIAL INSTITUTION (FI) VERIFICATION – requires FI domicile stamp and
representative signature to ensure account information accuracy for EFT remittance
and authority of supplier signature.  Not required if original personalized cheque or
deposit slip attached.


DAYTIME PHONE  NO.


DIRECT  DEPOSIT  APPLICATION
For General and Employee Corporate Supplier User Only


Original: CAS Security and Data Admin.


DATE SIGNED


DATE SIGNED
YYYY / MM / DD


 (             )


YYYY                  MM           DDYYYY                  MM           DD


YYYY                  MM           DD


FIRST NAME MIDDLE NAME OR INITIAL


Is this a change of address? YES NO


COMMENTS


0
INSTITUTION NO. BANK ACCOUNT NO.  –  Left justifiedTRANSIT NO.(5 DIGITS)


MINISTRY CHECK LIST
• Is the supplier number(s) provided on this form?
• Does the Supplier/Employee name above match what is provided on the personalized cheque and CAS Bank Maintenance?
• Have you verified that this banking information doesn’t already exist for the supplier number provided?
• Submit form to Treasury Payment Services.
• Remember to retain a copy for your files.


I, the undersigned authorize The Province of British Columbia payments to be Direct Deposited into the bank account provided
above, until further notice.


X


INITIALS


INITIALS


 (           )


Please read important information on reverse.


INITIALSCAS SUPPLIER MAINTENANCE
LINK DATE


YYYY                  MM           DD


X


GENERAL SUPPLIER NO. EMPLOYEE SUPPLIER NO.


Freedom of Information and Protection of Privacy Act  (FOIPPA)
The personal information requested on this form is collected under the authority of the Financial Administration Act in compliance with the FOIPPA and will be used to process your
Direct Deposit Application.  The financial information contained below is protected under the provisions of the FOIPPA and will be used only for direct deposit by means of electronic
funds transfer.  Questions about the collection or use of this information should be directed to the financial services office of the ministry you are dealing with.


YYYY                  MM           DD







• Do not complete this form if you already use the Direct Deposit service for Province of British Columbia general
supplier payments and are not requesting a change or cancellation to your banking information.


• Do not close your bank account prior to confirming that the Direct Deposit service information has been
updated for Province of British Columbia payments.  Closing the account prior to updating the account
information will result in the payment being delayed.


• If the payment cannot be deposited to the banking information on file, a cheque will be issued and mailed
to the address information on file.


• Only an original application signed by the registered supplier, employee or authorized supplier representative will
be accepted for processing.  Faxed or electronically submitted applications will not be processed.


• Your direct deposit information will remain in effect until you update the information or cancel the service by
submitting a new Direct Deposit Application form.  Forms can be obtained from your Ministry representative
or Government Agent Office.


• Complete Part 1 through 3 and mail to your ministry program representative.


Q Will electronic deposits for Provincial
payments cost me anything?


Q What about bank charges?


Q What if I don’t have a bank account?


Q Will the bank hold my funds?


Q Can the government find out my banking
information?


Q Does electronic deposit allow government
to take money from my account?


Q What are the benefits of an electronic
deposit?


Q Why provide an email address?


Q What is a statement of payment
notification?


Q What if I do not provide an email address?


Q How do I cancel or update my email
information?


A No, Government charges no fee for having your
payments deposited electronically to your account.


A Normal bank charges may apply depending on the type
of account you have.  If you have concerns, check with
your financial institution.


A You must have a bank account to receive electronic
deposit of your payments.  You may use any financial
institution located in Canada.


A No, unlike a cheque which has to clear the originating
bank, an electronic deposit is considered a cash
deposit to your account.  You can withdraw your money
immediately.


A No.  Banks can not release information to a third party
(the government or anyone else) without written
permission or a court order.  Your bank balance and
other information can’t be disclosed.


A No, through electronic deposit, the government can
only deposit money to your account.


A It’s secure.  You can get the money from your account
when needed, and you don’t have to carry large
amounts of cash.  It’s dependable.  The money will be
in your account, there is no worry about postal
disruptions.  It’s convenient.  No line-ups to wait in and
easy access to your cash.  It’s Environmentally friendly.
When the electronic deposit is combined with receiving
an email statement of payment.


A The email address provided is used only for the
delivery of an electronic statement of payment
notification.


A A statement of payment notification is sent
approximately three business days prior to the payment
due date and provides invoice and other payment
details including the amount and date the payment will
be deposited.


A The statement of payment notification is printed and
sent via Canada Post to the address information on file
and as directed by the issuing ministry


A Contact the ministry program representative that is
responsible for the issuance of your payments to
cancel or update information related to either the email
or mailing address.


DIRECT  DEPOSIT  –  Q & A’s


DIRECT  DEPOSIT  INFORMATION


www.gov.bc.ca
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